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January 21, 20XX 

Dear Media Assistant Internship Selection Committee,   

It is with great enthusiasm that I respond to your announcement for the Media Assistant Internship, which 

was distributed through the Washington State University (WSU) Vancouver job board, Handshake. I 

believe I have the background, experience, and energy you are looking for in an intern. One reason I am 

particularly interested in working with R/West Advertising is because of your mission to create effective 

marketing for socially conscious businesses; the idea of working for such a dynamic company that 

focuses on marketing for organizations with a triple bottom line of profit, people and the planet excites 

me a great deal. I also am excited by the prospect of working for a company that focuses on sustainability, 

as I strive to constantly find ways to minimize my own carbon footprint and impact on the planet.  

As a senior marketing major at WSU Vancouver, I have worked on several class projects related to 

developing promotions and writing media text. For example, I created a complete mock marketing and 

rebranding plan for a local non-profit organization that I then presented to members of their board for 

critique and review. In addition, as a member of the student organization DECA, I assisted in marketing 

several of our club events on campus. I created flyers, distributed emails, and engaged in personal 

outreach to business students resulting in one of the strongest student turnouts of the year for the largest 

event our organization puts on each year.  

Outside of school, I work as a part-time receptionist for a Hair Works Salon. In this role, I schedule 

appointments, greet clients, process payments and make the daily bank deposits. From this position, I 

have developed customer relations skills, increased attention to detail, and the ability to multi-task 

effectively. In a recent performance review, my supervisor praised me for being a positive presence in the 

salon and making customers feel comfortable and welcome. 

Overall, it is my goal to focus my career on working with socially conscious businesses, and I would like 

to bring my enthusiasm and ability to the team at R/West Advertising. If given the chance, I know I can 

have a positive impact on your company and the work you all do with clients in the community.  

Thank you for your time and consideration. I hope to have the opportunity to meet with you to discuss the 

Media Assistant Internship and my background in more detail.  

Sincerely, 

Jill Jobseeker 


